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SECTION 1 
Date of Visit Formal/Informal Visit? Department/Area Visited 

   

Date Form Submitted Name of Department Head Name of Link Governor 
   

 
SECTION 2 

Link Governors Summary of Meeting (to include SDP target reference numbers) 
 
A visit form containing the focus for the term is circulated when agreed by the Standards and Effectiveness 
Committee 

 
SECTION 3 

Department Heads Impression of Meeting 
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SECTION 4 
Escalation (Formal Meetings Only) Complete only if you consider urgent attention is needed. 
Outline issues/concerns and send to Link Coordinator immediately.   
 
 
 
 
 
 
 

 
SECTION 5 

Date 
Received: 

 
 

Priority Attention Please 
(Circle if Applicable) 

Comments of Headteacher 

 
SECTION 6 

Action Taken 
 
 
 
 
 
 
 
 
Feedback Circulation 
List: 

Link Coordinator 
Link Governor 

Department Head 
Chair of Governors’ 

Date:  

 


